EXHIBIT “B”
JANITORIAL TASKS FORM
I have verified the following janitorial tasks were completed by placing a check mark in the space provided.

	Clean and disinfect restroom wash basins, commodes and seats, urinals, and floors. - DAILY
	

	Clean and polish restroom mirrors and bright metal. - DAILY
	

	Clean and disinfect break room (sink, table, counter, and cabinets). - DAILY
	

	Empty all wastebaskets/trash receptacle and replace new plastic liner for each as needed. All trash All trash to be removed from the building and placed in garbage bin. - DAILY
	

	Replenish supplies and all dispensers such as paper towels, toilet tissue, hand soap, etc. as needed.
	

	Spot clean carpet and tile floors of any stains, spills, or buildup of any substance (solid or liquid-which could cause an accident) by wet mopping, sweeping, and/or vacuuming as needed.
	

	All tile floors are to be swept and wet mopped. -  TWICE WEEKLY
	

	All carpet floors are to be vacuumed and/or swept. - TWICE WEEKLY
	

	Entrance doors and hallway glass doors cleaned inside and out. - TWICE WEEKLY
	

	Dust furniture in the main lobby and conference room. - TWICE WEEKLY 
(Furniture/Equipment in the individual offices is not to be dusted.)
	

	Clean door frames, switch plates and wall areas around switch plates of any dirt buildup and/or handprints once a week or more frequently as needed. 
	




Supervisor Signature and Date:___________________________________
