	[image: ]
	


 
 PERMIAN BASIN WORKFORCE
DEVELOPMENT BOARD
dba Workforce Solutions Permian Basin

REQUEST FOR QUOTATION
For
OFFICE SUPPLIES	

Issued June 23, 2026

	BACKGROUND:  Permian Basin Workforce Development Board (PBWDB) is charged with the planning, administration, oversight, and evaluation of a consolidated workforce system for the Permian Basin. PBWDB is the administrator and grant recipient of federal and state funds authorized by the Texas Workforce Commission (TWC) to design programs and systems to assist employers, job seekers, low-income adults and families, dislocated workers, and youth to meet their employment needs in the 17 counties of the Permian Basin. The mission of PBWDB is “Investing in the future through jobs and training”. Please see the PBWDB website (www.workforcepb.org) to learn more about workforce programs, Board of Directors, and other pertinent information. 
PURPOSE:  PBWDB is requesting quotes from qualified vendors who can supply a full range of our commonly used general office supplies and cleaning supplies for a twelve (12) month period beginning July 1, 2026, through June 30, 2027, with the option to renew for one (1) additional year based on need, satisfactory performance, and availability of funds. The successful bidder will deliver to our 2 different locations: 2911 LaForce Blvd, Midland, TX and 2626 JBS Parkway, Bldg. C, 2nd Floor, Odessa, TX 

STATEMENT OF WORK:  The selected vendor will supply requested items and provide delivery to the Midland and Odessa locations mentioned above. The vendor will also pick up any designated returns for return-to-stock processing and account crediting. References to brand names and/or manufacturer numbers in the solicitation are intended to establish a standard of quality.  If the referenced product cannot be supplied by the vendor, equivalent brands may be quoted, and a description of substitute must be submitted. Unless a vendor indicates otherwise, it is understood that the proposer is offering the referenced brand item as specified in the solicitation.

ADDITIONAL SPECIFICATIONS:  
· Vendor must provide online ordering.
· Vendor must accept purchase orders and invoice the PBWDB for supplies. 
· Vendor must provide next day delivery if order is placed by 12:00 noon on the previous day.




SUBMISSION REQUIREMENTS:   To be considered responsive, a proposal must contain the following:
· A completed cover sheet using the form provided as Attachment A.
· A summary of the history and organization of the company’s experience.
· Office Supplies Pricing List (Attachment B). The Office Supplies Pricing List must be completed with proposed pricing for each item requested (or a comparable item) and signed by the authorized personnel. 
· List of three (3) Customer References to include contact person and phone or email. Additionally, the references should be customers within the past two years.

Proposals which fail to address each of the submission requirements above may be deemed non-responsive and will not be further considered.

RESPONSE DEADLINE: Quotes must be received in our office by 12:00 noon (CST) on June 29, 2026. Quotes received after the deadline will not be considered. 

Submit Quotes To:  
Yesmary Rodriguez Sr. Accountant
2911 LaForce Blvd.  
Midland, TX 79706
Phone: 432-563-5239
Email: yesmary.rodriguez@workforcepb.org

Any questions regarding the Request for Quotation (RFQ) may be addressed by email to Yesmary Rodriguez at Yesmary.rodriguez@workforcepb.org. Questions and answers regarding the RFQ will be shared with all bidders known to be interested in submitting a proposal.
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