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Permian Basin Workforce Development Board

REQUEST FOR QUOTATION

For

Shredding/Bin Services
Issued June 22, 2026
Background:  PBWDB is a local organization funded by state and federal tax dollars that are redirected back into the 17 counties of the Permian Basin. PBWDB operates the Workforce Solutions Offices in the Permian Basin counties. Additional information about the PBWDB/Workforce Solutions is available at https://workforcepb.org/.

Purpose: The purpose of this RFQ is to solicit quotes from qualified document shredding companies that can provide PBWDB with the services necessary to adequately dispose of our confidential documents. The PBWDB intends to select one Contractor through this RFQ process that will perform the services indicated in the Scope of Services. 
Scope of Services: The Contractor will be required to service three (3) sites within Midland/Odessa city limits. PBWDB will need a combination of secured console containers, 32-, 64-, and 96-gallon containers. PBWDB currently has 4 secured console containers within the 3 sites. 

· Provide secure bins/containers necessary to hold and transport documents and/or shredding. 

· Containers must be able to be locked with keys provided by the contractor.

· Sites may have multiple bins and various container sizes.

· The frequency of container pickups will be monthly. Additional pick-up requests will also need to be accommodated.
· Bulk pickup of letter/legal boxes for destruction will be requested as needed.

· Provide a Certificate of Destruction (“COD”) for each location site. 
· Paper documents shall be rendered unreadable, indecipherable, and otherwise cannot be reconstructed after shredding is completed.

· Contractor shall invoice monthly.  

· Uniformed, insured, and bonded technicians.
Sites

	Location Name
	Address
	Zip
	Size
32
	Size
64
	Size
96
	Frequency

	Workforce Solutions (Board)
	2911 La Force Blvd., Midland, TX
	79706
	1
	
	
	Monthly

	Workforce Solutions (Odessa)
	2626 John Ben Sheppard Pkwy. Bldg. D, Odessa, TX
	79761
	1
	
	1
	Monthly

	Workforce Solutions (Midland)
	3600 N. Garfield, Technology Ctr. Bldg. Room 136
	79705
	1
	
	
	Monthly


TERM: PBWDB intends to award a one-year (1) period agreement, with the option of two potential annual renewals at PBWDB’s sole discretion. The selected contractor for the shredding/bin service, beginning July 1, 2026, through June 30, 2027.

RESPONSE DEADLINE: Monday, June 29, 2026, by noon via email or mailed. No responses will be accepted after this date and time. The proposer’s business name, address, contact name, phone number, and email address must be included on the Bid Sheet.
Submit all responses to:

Yesmary Rodriguez, Sr. Accountant
yesmary.rodriguez@workforcepb.org
REVIEW PROCESS 

This RFQ is solely designed to provide the best value to PBWDB/Workforce Solutions to meet specific standards in the destruction of documents.  After an evaluation of the RFQ responses, 


The Permian Basin Workforce Development Board is an equal opportunity employer/program.  

Auxiliary aids and services are available upon request to individuals with disabilities.

 TTD:  1-800-735-2989 

TTY: 1-800-735-2988 
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